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Getting Started

Local officials can login to Gateway by visiting the Gateway public site at http://gateway.ifionline.org.
Once there, navigate to the upper-right corner of the screen and click “Local Officials: Login Here.”

GGateway

for government units An Information for Indiana Data Site

(7)) Home (7h Report Builder [ DownloadData ) Learn More ] Local Officials: Login Here »

An Open Door into Local Government Finance

Gateway collects and provides access to information about
how taxes and other public dollars are budgeted and spent
by Indiana's local units of government.

Find your units

What's new

* Property tax summaries for Indiana
, and counties are now available.

* View all reports available fora
specific government unit.

0N
> Popular reports

@ Disbursements by Fund
A e /R it
Counties Schools Cities/Towns repar,

‘ Budget Estimate. Financial
' Statement and Tax Rate

more... more... more...
@ Township Assistance
Statistical Report

Clicking this link takes you to the login prompt. Enter your username (typically, your email address) and
password, then click “Log In.” If you can’t login to Gateway, try the “Forgot your password?” tool first. If
that doesn’t work, contact the Department at gateway@dIgf.in.gov.

Authorized Personnel Login

User Name: |cshank@d|gf.in.gw

Password: I .............

*after 5 failed attempts, account will be locked

LogIn

Forgot yvour password?
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Step 1: Customize Redevelopment Commission

All cities, towns, and counties must complete this section of TIF Management. Answering these
guestions determines what data your unit of government needs to submit in TIF Management.

The first page you should see after successfully logging into Gateway is the “Select Application” page.
From here, you will click the “TIF Management” application icon located in the center of the page.

Welcome to the Indiana Gateway for Government Units
As an authorized user, you will have at least one application to use. Each ofthese applications enables a local unit to submit its required forms, reports or files to the
appropriate state agency, which currently include DLGF (Department of Local Government Finance) and SBOA (State Board of Accounts).
Select Application
Budgets Debt Management Annual Financial Report
Select application to submit your Select application to submit your Select ap.plicat.ionto submit your
budagats to the DLGF. debtto the DLGF. »I Annual Financial Reportto the
' ) M/ spoa
/ > ~/ -
SB 131 Reporting for SWMDs TIF Management 100R
Select application to submit your Select application to manage TIF _ Select application to submit your
) files to the DLGF. ) districts and submit your files to @ 100R files to the SBOA.
the DLGF.
Property Files Upload Account Settings
Select application to submit your o= Update your account profile or
f property files to the DLGF. g change your password.

Clicking this icon will take you to the “Select Unit” page. Click on your unit of government to proceed. If
your unit doesn’t appear on this page, please contact the Department at gateway@dlgf.in.gov.

Select Unit

Select Unit from List

2013 [ =]

Click a link below to select your unit.

Unit
Unit Name Unit T' Unit Coun
Code ype ty

9938 DLGF City & CityTown Gateway1

Page 3


mailto:gateway@dlgf.in.gov

You should now be on the “Unit Main Menu.” From here, you can access all the steps in TIF
Management. This user guide will teach you how to complete this TIF reporting requirement in
sequential order, but the “Unit Main Menu” is useful for navigating to a particular section quickly.

To begin, click “Step 1: Customize Redevelopment Commission.”

Select Unit = Unit Main Menu

Unit Main Menu - DLGF City 6

Selectthe options below to customize your unit's TIF's, funds, expense, revenue, outstanding obligations, and parcels.

TIF Management Functions

B Step 1: Customize Redevelopment Commission

Verify Redevelopment commission, enter commission name, and create
TIF districts.

&L Step 2: Add Funds to the TIF Districts
==

Reportthe expenses, revenues, and fund balances.

A Step 3: Link Debts to TIF

Report which obligations are supported by TIF districts.

$ ) Step 4: Report Debt Payments made in 2012
Report amount paid on outstanding obligations.
L3

Step 5: Parcel Management

Upload, view, and manage parcel files for each TIF district.

Final Step: Submission

Manage the TIF submission status for this unit.
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If your city, town, or county does not have a redevelopment commission:

Completing TIF Management is very easy. Simply answer “No” to both of the questions on the screen,
and then click the “Submit” button.

Select Unit = Unit Main Menu = Customize Redevelopment Commission > Add Funds to the TIF District = Link Debts to TIF = Report Payments made in 2012 = Parcel
Upload = Submission

Does this unit have a Redevelopment Comission? ) Yes @ No
Does this unit have any TIF districts? O Yes @ No—
Change commission status

Clicking this button will take you to the final step.

If your city, town, or county has a redevelopment commission with no TIF districts:

Completing Gateway TIF Management is easy. Simply answer “Yes” to the first question, enter the name
of your redevelopment commission, answer “No” to the second question, and then click the “Submit”
button.

Select Unit = Unit Main Menu = Customize Redevelopment Commission = Add Funds to the TIF District = Link Debts to TIF > Report Payments made in 2012 = Parcel
Upload = Submission

Does this unit have a Redevelopment Comission? @ Yes ) Ho
Redevelopment Comission Name DLGF City 6 Redevelopme —
Does this unit have any TIF districts? ) Yes @ Ho

Change commission status
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Final Step: Submission

From the “Unit Main Menu,” you have an opportunity to review the previously completed steps. It is
recommended that you do this review before submitting your report in Gateway TIF Management.

When you are ready to submit your report in Gateway TIF Management, click the “Final Step:
Submission” task on the “Unit Main Menu.”

Select Unit = Unit Main Menu

Unit Main Menu - DLGF City 6

Selectthe options below to customize your unit's TIF's, funds, expense, revenue, outstanding obligations, and parcels.

TIF Management Functions

8 Step 1: Customize Redevelopment Commission

Verify Redevelopment commission, enter commission name, and create
TIF districts.

2 Sstep 2: Add Funds to the TIF Districts
===

Reportthe expenses, revenues, and fund balances.
ﬁ Step 3- Link Debts to TIF
Report which obligations are supported by TIF districts.
Step 4: Report Debt Payments made in 2012
Report amount paid on outstanding obligations.
. Step 5: Parcel Management

Upload, view, and manage parcel files for each TIF district.

Final Step: Submission

Manage the TIF submission status for this unit.

In this final section, you will sign the report by entering your name, title, and four-digit personal
identification number (PIN). If you cannot remember your PIN, please contact the Department at
gateway@dlgf.in.gov.

Once this information is entered, click the green “Sign and Submit Form” button.
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Select Unit = Unit Main Menu = Customize Redevelopment Commission = Add Funds to the TIF District = Link Debts to TIF = Report Payments made in 2012 = Parcel
Upload = Submission

TIF Submission - DLGF City 6

—Form Signature

MNAME
Caolby Shank

TITLE

Pragram Coordinater

SIGNATUREPIN

DATE SIGN AND SUBMIT FORM

| hereby acknowledge that the submission of this document through the Gateway password and PIN system constitutes an "electronic signature” as defined in |G 5-24-2-2. This submission is intended to, and
hereby doss, constitute suthentication and approval of the submitted document by the Indians Code. | v that this slectroni d
aooompl the same purposes a5 would my handwritten signature in the same circumstance. | further acknowledge that this electron
and can and will be usad for all lswiul purposes. | affirm that | have the real and apparent authority to electronicalhy sign and submit this documant on behalf of tl'—'- unit.

In order to prevent accidental submissions, a pop-up box will appear. Click “OK” to submit the form, or
“Cancel” to return to the “Submission” page.

& The page at https://gateway.ifionline.org says: u

Are you sure you want to submit the form for this unit?

Cancel

Gateway TIF Management has been designed to allow users to unlock their TIF report submissions
without Department assistance. If you discover that you made a mistake or omitted data in TIF
Management after submitting, click the red “Click here to unlock the form” button.
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Select Unit > Unit Main Menu = Customize Redevelopment Commission = Add Funds to the TIF District = Link Debts to TIF > Report Payments made in 2012 = Parcel
Upload = Submission

TIF Submission - DLGF City 6

This form has been submitted

Click here to unlock the form

Submitted at 07-12-2013 09:05

—Form Signhature

MNAME

[colby Shank |
TITLE

|F'r0gram Coordinator |
SIGNATURE/PIN

| |

DATE
[712/2013 9:05:47 AM

| hereby acknowledge that the submission of this document through the Gatewsy password and PIN system constitutes an "electronic signature” as defined in IC 5-24-2-2. This submission is intended to, and
hersby does, constitute suthentication and approval of the submitted document s re d by the Indiana Code. | tronic signature takes the place of my handwritten signaturs and
accomplizhes the 2ams purp: = would my ha tt=n signaturs in the =am umnstance. | further acknow that thiz lzctrol gnaturs has the =ame force and effzct 32 my handwrittzn signaturs
and can and will be ws=d for 3l lawful purposes. | affirm that | have the resl and apparent suthority to electronicslly sign and submit this document on behslf of the unit.

IM

Another pop-up box will appear. Click “OK” to unlock your TIF report. Click “Cance
submitted.

to leave the report

& The page at https;//gateway.ifionline.org says: u

Are you sure you want to unsubmit the form for this unit?

0K || Cancel
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